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 Review of results are usually initiated by the Head of 
Department. This is after results have been thoroughly 
analysed and the breakdown of marks allocated to the 
different components reveal that the student is on the 
borderline of the relevant grade threshold.  
 

 Heads of Department may ask to have access to a copy of a 
students exam script in order to determine whether a request 
for a review of results is required. Consent MUST be sought 
from the student/s before scripts can be requested.  
 

 Students must discuss their concerns with the appropriate 
Head of Department.  
 

 Students are reminded that all transactions with awarding 
bodies must be conducted via the school. Awarding bodies 
will not enter into any discussions directly with students or 
their parents/carers.  

 
 Deadlines must be observed. (See appendix 1 for 

dates/fees) 
 

 Requests for a review must be realistic. Mark schemes must 
be studied in detail in order to determine whether the number 
of marks required to reach the mark band immediately above 
is too high. Usually in most cases, any change in marks will 
not normally be more than 1 or 2 marks more than originally 
awarded.  
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 Where a request for a review is made by a student or 
parent/carer a fee will be payable before the review is 
submitted to the awarding body. (See Appendix 1). Fees will 
be refunded where the overall subject grade changes.  
 

 Students must sign a consent form and must be made aware 
that the marks and overall grades are not protected and can 
go down as well as up following a request for a review of 
results. 
 

 There can be no appeal against a review. Appeals can only 
be made against the procedures followed by the awarding 
body.  
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Appendix 1 (Fees are approximate and subject to change annually)  
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